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Risk Assessment for Light-Up Letters
Marvellous Glow Ltd



Risk Assessment: Dancefloor Area

Activity: Dancing / use of dancefloor
Location: Indoor dancefloor
Persons at Risk: Dancers, guests, staff, performers, cleaners

Slips, Trips & Falls
Hazards:
• Spilled drinks or water
• Uneven or damaged flooring
• Loose cables or equipment
Control Measures:
• Non-slip flooring
• Immediate clean-up of spills
• No drinks on dancefloor
• Cables secured

Overcrowding
Hazards:
• Too many people on the dancefloor
• Restricted movement
Control Measures:
• Maximum capacity enforced
• Staff monitoring
• Clear entry and exit points

Collision & Physical Injury
Hazards:
• Pushing or jumping
• Energetic dance movements
Control Measures:
• Adequate space
• House rules enforced
• Staff intervention

Lighting Effects
Hazards:
• Flashing or strobe lights
• Reduced visibility
Control Measures:
• Warning signage
• Controlled lighting
• Emergency lighting available

Noise Levels
Hazards:
• Loud music



• Difficulty hearing alarms
Control Measures:
• Volume control
• Sound level monitoring
• Staff training

Fatigue, Heat & Dehydration
Hazards:
• Overexertion
• Hot environment
Control Measures:
• Ventilation
• Free drinking water
• Rest areas

Footwear & Clothing
Hazards:
• Slippery shoes
• Trailing clothing
Control Measures:
• Footwear advice signage
• Clean, dry floor

Emergency Situations
Hazards:
• Fire
• Power failure
• Medical emergency
Control Measures:
• Clear exits
• Trained staff
• First aid available

Overall Risk Level: Medium (manageable with controls)
Review Date: Before each event or annually
Responsible Person: Event Manager / Venue Supervisor



METHOD STATEMENT

Setup and Collection of Light Up Letters

Company Details

Marvellous Glow Ltd
22 Finch Drive
Braintree
CM7 2SF

1. Introduction

This method statement outlines the procedures for the safe delivery, installation, and collection of
illuminated light up letters supplied by Marvellous Glow Ltd. All works will be carried out in
accordance with current health and safety legislation and venue-specific requirements.

2. Responsibilities

• All installations will be carried out by trained and competent personnel.
• Staff will ensure safe manual handling techniques are used at all times.
• Equipment will be checked prior to installation.
• Any hazards identified on site will be reported immediately.

3. Delivery and Setup Procedure

• Letters will be transported securely in suitable vehicles.
• Upon arrival, a site assessment will be conducted.
• Letters will be positioned on stable, level ground.
• Electrical cables will be routed safely to avoid trip hazards.
• PAT tested electrical equipment will be used at all times.



• Final visual inspection will be completed before handover.

4. Risk Control Measures

• Use of appropriate manual handling techniques.
• Use of PPE where required (gloves).
• Cables secured using tape or cable covers.
• Equipment not to be used outdoors unless specified as weather resistant.
• Equipment isolated from power supply when not in use.

5. Collection Procedure

• Electrical supply will be disconnected safely.
• Letters will be checked for damage.
• Equipment will be carefully packed and removed from site.
• Site will be left clean and free from any debris.

6. Declaration

Marvellous Glow Ltd confirms that all work will be carried out in a safe and professional manner in
accordance with relevant health and safety legislation.


